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Annexure-I1  { For Exam Centres - Colleges Only }

* Hard copy of below documents is to be submitted in separate Files (with Index as first page) as mentioned helow.
a) Seal/stamp & Signature of Chicf Coordinator/Principal of the college is required on Index page ol all 04 Files.
b) All record is to be duly signed by Supdtt./Coordinator & then forwarded to Examination Branch of JGND PSOU.

* Bills of respective Exam Centre will be processed by University only on receiving of hard copy of all below documents (as to submit in 04 Files).

I TABLE-A :: FILES for submission (Theory, Practical):
Colleges to submit hard copy of below files to Exam branch of University:

S.No File No. File Name Documents to attach in Files
1. File C1 Exam Conduct - Bills
a) Theory Exams P-4, P-16
b) Practical Exams P-15, P-16
(attach Performas as mentioned below in Table C)
2. File C2 External Practical — Award Lists Hard copy of Marks Lists
Internal Practical — Award Lists
3. File C3 Exam Performas
a) Theory Exam - Performas P-17, P-1, P-5, P-6
b) Practical Exam - Performas P-17, P-1, P-5
(attach Performas as mentioned below in Table B)
4 File C4 Internal Theory — Award Lists Hard copy of Marks Lists

IT) TABLE-B Exam Performas (Theory, Practical):

S.No | Performa No. | Details Remarks
1. P-17 Receiving Performa for Exam Centres INDEX - For
Performa — For Answer Books submitting final a}l
{OMR sheets, Theory ABs (32 pages), Practical ABs (10 pages)} record to University
(Theory, Practical)
2 P-1 Student Attendance Sheet Performa Student Attendance
(As generated Online in Exam Portal for Theory. Practical) (Theory, Practical)
3 P-5 Daily consumption of Blank Answer Books Performa ABs consumption
{OMR sheets, Theory ABs (32 pages), Practical ABs (10 pages)} record
(Theory, Practical)
4 P-6 Performa to be used at Closing of Exam Centre All exam material
(for details regarding used and unused exam material) record details

I11) TABLE-C :: Performas to be submitted reg. Bills of Exam Centre

S.No | Performa No. | Details
1. P-4 Attendance sheet cum Bill Performa for Staff on duty at Exam Centre
- (for conduct of Theory Exams)

2. P-15 Bill form for Practical Examiner - (for Practical Exams)

3. P-16 Travelling Allowance Form (TA Form) - as applicable
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